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Article I: Club Name
	The club name, CU UNICEF Club is a group of Clark University students coming together to spread awareness about UNICEF on their campus, and community. CU UNICEF does not claim to be an organization created by UNICEF, the U.S. Fund for UNICEF, or Clark University. It is a registered student-run organization at Clark University and a registered Campus Initiative Group. (All Campus Initiative Groups are recognized by the U.S. Fund for UNICEF as clubs founded and run by college and university students at their respective institutions to contribute to the work of UNICEF.)

Article II: Current Executive Board and contact information are as follows:
Odeta Dyrmishi        President 					odyrmishi@clarku.edu
Katrina Yearwood    Vice President					kyearwood@clarku.edu
Dania Idriss	          Co-Chair of Fundraising			didriss@clarku.edu
Enrica Filippi	          Co-Chair of Fundraising			efilippi@clarku.edu
Suzanne Wise	          Co-Chair of Education				swise@clarku.edu
Ira Ramaj	          Co-Chair of Education				iramaj@clarku.edu
Nathalia Vega	          Co-Chair of Advocacy/Community Outreach	veganathalia@gmail.com
Abdou Seck	          Co-Chair of Advocacy/Community Outreach	aseck@clarku.edu 

Article III: Purpose
	The Clark University UNICEF Club aims to support the efforts of the UNICEF, through the education of the community about the problems affecting children worldwide and UNICEF’s role in combating those problems; the advocating of children’s rights, regionally, nationally and internationally; the raising of funds for the purpose of providing nutrition, clean water, education, protection, and emergency relief to children worldwide; and the engagement in community outreach.

Article IV: Structure
	To fulfill its goals, CU UNICEF is divided into three committees: Fundraising Committee, Education Committee, and Advocacy/Community Outreach Committee. The President and Vice President lead and manage the club while the Chair of Fundraising, Education and Advocacy/Community Outreach oversee their respective committees. Semester themes should be created to promote focus and organization within the club. Events and activities should have relevance to the theme of the semester.

Article V: Officer Positions and Responsibilities
	President*: lead CU UNICEF; very active in all events; plan and run the general and officer meetings; oversee the committees; delegate responsibilities to other officers and members; manage the club e-mail and mailing-list accounts; track and communicate with new and continuing members; delegate himself/herself or another officer to maintain the club page on L*IN*K; manage the club financial account; attend all required workshops; check club mail box weekly; keep constitution updated; collaborate with other organizations and clubs; communicate frequently with the faculty advisor and U.S. Fund for UNICEF Campus Initiative representative; create and update a calendar of events; manage all communications with Student Leadership and Programming including room reservations and tabling reservation; complete the:
· Summer Officer Transitions Form
·  Activities Fair Registration
· Annual Club Re-Registration

	Vice President: very active in all events; assist President in planning the general and officer meeting agendas; oversee the committees; manage the club email and mailing-list accounts; e-mail mailing-list weekly about upcoming events and meetings; track and communicate with new and continuing members; make room reservations; assist President in managing the club financial account; keep minutes of officer meetings; create and update a calendar of events; run meetings and undertake relevant actions in the absence of the President.
	
	Chair of Advocacy/Community Outreach: In charge of keeping weekly track of unicefusa.org/advocate about impending local, national, and international legislation that requires the clubs assistance. Advocacy committee is also in charge of community outreach programs. The advocacy chairperson is in charge of coordinating all work with local nonprofit organizations (Birthday Wishes and the African Community Education Program) including the responsibility for the coordination, planning and execution of all community outreach activities including the work of all interested club members in a timely manner; keeping track of all actives and member involvement; and provide a summary of committee activities during officer meetings (weekly).

	Chair of Education: In charge of all educational events including the creation, coordination, and execution of all educational activities. This committee must organize at least one campus-wide educational event per semester; and present monthly presentations to educate the club about local and global issues related to the semester theme; creation all necessary advertisement (flyers, posters, power points for CCN and cafeteria) for all educational events, collaborate with other organizations and clubs in the creation of educational events. The education chairperson is in charge of making sure all semester goals are completed, keep track of member involvement in the creation and execution of all events including advertisement in a timely fashion, and provide a summary of committee activities, and how far they’ve come in the creation and planning of educational events during each meeting.

	Chair of Fundraising: In charge of all fundraisers; including the creation, coordination and execution of all fundraising events. This committee must organize at least two major fundraisers per semester; make contacts for donations; apply for campus funding (when necessary); creation of all necessary advertisement (flyers, posters, power points for CCN and cafeteria) for all events; collaborate with other organizations and clubs. The fundraising chairperson is in charge of making sure all semester goals are completed; keep track of member involvement in the creation and execution of all events; keep up with student council and club deadlines; assist President and Vice President in managing club financial account; provide a summary of committee activities and how far they’ve come in the creation and planning of educational events during each meeting


Article VI: Officer Terms, Conditions, Elections, and Impeachment

Officer Terms
	There may be Co-Presidents, Co-Vice Presidents, and Co-Chairs in any given academic year. There shall not be more than two persons occupying an officer position. A person cannot hold more than one officer position in any given academic year. All officers are responsible for fulfilling their respective officer duties for two semesters of the academic year upholding ethical behavior and professional conduct, and abiding by the rules and regulations set forth in the most up-to-date Clark club re-registration document. An officer’s term officially starts in September of the year he/she will hold the position and officially ends in May of that academic year.

Officer Conditions
	Should an officer be absent for one semester due to reasons deemed excusable by the rest of the executive board (e.g. studying abroad), he/she will lose his/her position for the said semester but might nominate themselves for the same or different position upon returning. 

Elections
	To be eligible for an officer position, all persons interested must have been an active club member (see General Members) for at least one semester. All eligible persons interested must nominate themselves or others by April 18th and must present a speech to the executive board and club member during election. Should a current officer chose to rerun or run for a different position, he/she must also be nominated and present a similar speech to the remainder of the executive board. Current officers interested in rerunning or running for a different position shall not be allowed to vote for themselves. To be eligible for presidency, a person must have served as a club officer for at least one semester. On April 18 once all applicants have been heard elections shall take place using the majority rule. The vote shall be held through secret ballot and all officers and members will be eligible to vote; with the exception of those running for the particular position. During the remainder of spring semester, the new officers shall attend all officer meetings and train for their new positions, in no fewer than two previously scheduled meetings. 
	Off-time elections shall only take place when an officer position becomes unfilled or there is a need to induct a co-officer. Implementation of an off-time election shall be up to the discretion of the officer board; however, all eligible persons shall still be required to present a speech and undergo the election process.

Conflict and Impeachment
	If there are conflicts/problems within the officer board at any given time, the club rules should be implemented for a peaceful resolution. When meetings to resolve the conflicts/problems are called for, full and timely attendance is required of every officer.
	The decision to impeach an officer on the basis of misconduct shall be up to the discretion of the officer board; misconduct includes, but shall not be limited to, stealing from/during club fundraising or tabling events, stealing from the club financial account, using club funds inappropriately, falsifying the club financial logbook, disrespecting fellow officers or club members, damaging the reputation of UNICEF, evading officer responsibilities, and breaking one or more of the rules and regulations set forth in the most up to date Clark club re-registration document.
	The impeachment process is as follows: first, all current officers, including the defendant officer, must agree on a date and time for a meeting (full and timely attendance is required of every officer for that meeting); second, the meeting shall begin with one officer initiating a motion to question and discuss the defendant officer regarding his/her misconduct (at least one other officer must move to second the motion); third, the defendant officer must respond to all questioning and discussion; fourth, the defendant officer shall provide his/her final statements before exiting the room to allow for a closed voting session among the rest of the officers; fifth, one officer shall call for a motion to vote to impeach the defendant officer and at least one other officer must move to second the motion; finally, a closed voting session shall take place and the result shall be formally announced to the defendant officer once he/she is called back into the room.

Article VII: Membership

Bylaw 1: Equal Opportunity 
	Each qualified individual regardless of race, color, sex, sexual orientation, religion, national origin, age as defined by law, disability, or veteran status, shall have equal opportunity to participate as a member of the group. As enacted by the Clark University Student Council in Bylaw 101 of the Constitution which states:

Sec. 1: Student Council advocates the University’s policy of equal opportunity, 				which states:

It is the policy of Clark University that each individual regardless of race, color, sex, sexual orientation, religion, national origin, age as defined by law, disability, or veteran status, shall have equal opportunity in education, employment, or services of Clark University.
	Sec. 2: Student Council’s interactions with the undergraduate student body shall exhibit 			the spirit of the University’s Equal Opportunity Policy.
Bylaw 2: SAF Funding Requirements
	As enacted by the Clark University Student Council in Bylaw 124 of the Constitution that all Student Council recognized organizations receiving funding from the Student Activities Fund must:
	Sec. 1a: Be open to membership to all members of the Clark Undergraduate Student
		  Body regardless of race, color, sex, religion, national origin, sexual orientation,
		  or handicap.
	Sec. 1b: Be continuously available for additional membership, activities, and
		  participation by all members of the Clark Undergraduate Community.
	Sec. 1c: Have an Executive Board.
	Sec. 2a: Open and widely publicize all organizational meetings and events, and activities 			 that the organizations hold, sponsor, or co-sponsor (excluding the Spree Day 			 Committee).
	Sec. 2b: Allow events and activities held, sponsored, or co-sponsored to be open for the 			  participation of all members of the Clark Undergraduate Student Body
		  regardless of race, color, sex, religion, national origin, sexual orientation, or
		  handicap.
	Sec. 3a: Submit one (1) copy of its charter, if changed to the Judiciary Committee of the 			 Student Council for approval by that committee.
	Sec. 3b: Submit one (1) copy of all executive board changes, as necessary, with updated 			 contact information to the Judiciary Committee of the Student Council.
	Sec. 3c: Keep on file for their reference, and the reference of their members, a copy of
		  their charter.
	Sec. 4: Notify the Student Council Secretary in writing at least one week in advance of
		any organizational elections for the purpose of openly and widely publicizing the
		said elections. 
	Sec. 5: Have an advisor, said advisor can not be an undergraduate student.
	Sec. 6: Failure to comply with any portion of this bylaw will be cause for an organization 			to be considered ineligible for SAF funding.

Bylaw 3: Membership Prerequisites
	All members of CU UNICEF Club must be full-time students in good academic and social standing and who have paid their Student Activities fee in full.

Bylaw 4: General Members
	Active membership is defined as all those students who have met the above prerequisites and who have participated in at least half of all event and activities CU UNICEF hosts and have not missed more than four meeting per semester.

Bylaw 5: Non-Active Members
	Non-active membership is defined as all those students that are part of CU UNICEF emailing list and attend CU UNICEF events.

Bylaw 6: Voting Members
	A voting member is defined as anyone who has met the prerequisites of an active membership.

Article VIII: General and Officer Meetings
	There shall be two general meetings per academic year and the meetings shall take place during the second week of the semester. General meetings shall not last less than thirty minutes and shall not run for more than one and one half hours. Each general meeting agenda shall entail an interactive educational activity for all members to participate in, a presentation or video, a description of upcoming events, and committee meetings. The executive board shall hold officer meetings each week for the first half hour. Officers must be present and cannot miss more than two meetings each semester; granting additional absences shall be up to the discretion of the rest of the officer board. Weekly meetings shall be conducted in a semi-formal manner. Each meeting shall entail a recap of past event and upcoming events, and completion of necessary duties for upcoming events. 



Article IX: Financial Account
	The names of the President, Vice President, and Chair of Fundraising shall appear in the most up-to-date Clark club re-registration document. Only those officers whose names and signatures appear in the club re-registration document shall have permission to access the club financial account. Only the President, Vice President, and Chair of Fundraising can deposit money and checks, and only the President and Vice President can withdraw money for donations and reimbursements.
	The club financial account shall be used to hold all funds raised for UNICEF donations and club expenses. All club financial activities shall be tracked using the club financial logbook. The logbook shall be maintained by the President, Vice President and Chair of Fundraising, and may be reviewed by any current officer at any time upon request. Donations, reimbursements, and club spending must be approved by more than half of the officer board. Should the club become defunct, all remaining funds in the club financial account must be donated to the U.S. Fund for UNICEF within one month of the termination of the club; with the exception of funds given to CU UNICEF by the Clark University Student Council (CUSC), which shall be returned to CUSC by the end of the academic year.

Article X: Amendments and Ratification
	Amendments to the Constitution shall be made by the executive board through the principle of majority rule. An amendment must be approved by more than half of the officer board and the Clark University Undergraduate Student Council Judiciary Committee in order to be ratified.
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