Internal Procedures of the Finance Committee of the Clark Undergraduate Student Council
Purpose: The Clark Undergraduate Student Council standing committee, the Finance Committee, shall carry out November Audits, February Audits, and shall complete the allocation of Annual Budgets to all CUSC recognized student organizations. The Finance Committee shall in an advisory role during the process of amending documents that legislate monetary distribution, under its jurisdiction. The committee shall strive to provide the highest possible degree of satisfaction to all parties involved, while at all times adhering to the guidelines set by the Constitution, bylaws, and all subsequent binding legislation.
Operations Guidelines:

 -“The Finance Committee of the Student Council shall audit the financial records of all SAF funded organizations in November and February and report all improprieties to the Student Council” (Bylaw 306: Sec 1).

-The Committee will provide audits to the CUSC that shall consist of:

1. A list of all CUSC recognized organizations.

2. Organizations, which have spent none of their annual budget at the cutoff date,

3. Organizations, which have spent more than twenty-five percent (25%) of their annual budget on food at the time of the cutoff date,

4. Organizations, which have spent more than forty percent (40%) of their annual budget on transportation at the time of the cutoff date,

5. Organizations, which have spent more than fifty percent (50%) of their annual budget at the time of the cutoff date

6. Organizations, which received no Finance Committee SAF funding,

7. The audits shall include a list of organizations which have not received signing rights at the cutoff date.

-The Finance Committee shall make use of both physical and digital information (in reference to the online budgeting system for all of Clark University Student Organizations) regarding CUSC recognized organizations in order to carry out their audits. The allocation of necessary data for the conducting of the audits shall begin when the committee chair deems, in keeping with the suggested two (2) week notification of organizations which shall receive any form of penalty caused by the suggested actions of the committee. In accordance with Money Matters, any organization which has spent more than twenty-five percent (25%) of its annual budget on food at the cutoff date, or has spent more than forty percent (40%) of its annual budget on transportation at the cutoff date shall incur at penalty in accordance with Money Matters regulations. It is suggested that any organization which is found to be included in any of the above mentioned categorizes may be notified two (2) weeks or more before the presentation of the audit report. This action, however, is never required. The aforementioned cutoff date shall be one (1) week prior to the presentation of the audit report before the CUSC. After the presentation of the report to the CUSC, and after they have rendered their judgment based on its content, the Finance Committee will have two (2) weeks in which to notify all clubs against whom action was taken, as well as indicate what said action was. Notifications shall be directed to organization treasurers with signing rights. If and only if the club treasurer does not possess signing rights, then a notification shall be sent to both the treasurer and the president of the organization. Notifications shall be administered via both email and physical paper documentation to the above mentioned parties. Physical paper notifications shall only be required for official notifications and never required for casual inquiries, etc. Audits shall be presented during the November meeting directly prior to Thanksgiving break and during the third meeting in February. Any waiver granted to a CUSC recognized student organization during the audit process shall apply to the entire year.
-“The Finance Committee shall have the authority to subpoena any documents or persons it may feel relevant to its investigations (Bylaw 306: Sec 2).”
-“The Student Council Treasurer must provide the Finance Committee with all information it shall deem necessary for its inquiry” (Bylaw 306: Sec 3). 
-Any decision made by the CUSC in reference to the actions or suggestions of the Finance Committee may be petitioned by any organization involved.  Appeals must first be made directly to the Finance Committee. A representative, preferably the treasurer, of any student group, may instigate a meeting with the Finance Committee in order to appeal their decision. This contact must be through email or mail. The organization must provide, what is judged by the committee to be, ample evidence in defense of their case. This may include receipts, evidence of transactions online, references to legislation etc. The committee will have one (1) week in which to render their decision in reference to an appeal. Decisions shall be passed on through email, mail, or both. Should student organizations find appellate decisions rendered by the Finance Committee unacceptable, the student organizations may petition the Judiciary Committee to hear their case.
-The Finance Committee shall carry out the Annual Budget process in accordance with the regulations outlined in Money Matters. The committee shall be responsible for the compilation of all budget requests made by CUSC recognized student organizations to the best of their ability through whatever means necessary. The committee shall have the authority to call meetings with executive board members or any other individuals granted equivalent powers within a student organization in order to carry out their allocation of monies during the Annual Budget process. If after reasonable means to pursue such a meeting, one is not held, the committee shall have the authority and the right to continue the Annual Budget Process without the consultation of organization members. After the completion of the allocation monies to CUSC recognized student organizations, the committee shall notify said organizations of monies received through the process. Finance Committee shall hold appeals hours for a week following the release of allocation information in order to give organizations an opportunity to appeal their allocation. A mandatory meeting shall be held for all treasurers in order to explain the process of application for annual budgets on the first Wednesday of February. Any decision made by the CUSC in reference to the actions or of the Finance Committee may be petitioned by any organization involved in accordance with proper appeals procedures as legislated above.
-During the meeting at which the audit reports will be finalized, it is required that a supermajority of the members of the Finance Committee shall be present. 

-During the meeting at which the Annual Budget report will be finalized, it is required that a supermajority of the members of the Finance Committee shall be present.

-The chair of the Finance Committee shall conduct all internal meetings, and shall be responsible for writing the agendas, for roll call at the beginning of each meeting, recording minutes unless otherwise unable to, in which case the vice-chair will uphold the responsibility, or it is deemed more efficient for another member of the committee to receive that duty. The chair shall report to the CUSC the operations of the committee, and shall have the authority to speak on behalf of the committee during meetings with CUSC recognized organizations.
-The Finance Committee as a whole shall have the responsibility of keeping a record of minutes for all of their official meetings on file in hardcopy and, if deemed necessary, electronically. These minutes shall be accessible upon request or mandated by the Judiciary Committee.
